Washington County GIS Viewer
Quick Start Guide
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Note: The GIS Viewer interface may appear differently than what is shown depending on whether it is
the Silverlight or HTML5 version.

Here is a brief description of the navigation features in the main screen of the GIS Viewer:

e “lwant to..” Menu: A menu of shortcuts to frequently used tasks.
e Toolbar: Map Tools grouped into tabs by functionality.

e Information Panel: This interactive panel allows you to display different map layers, adjust the
layer transparency, and displays results upon using the Identify tool or performing a search.

e Global Search Box: Type in the name of a feature to search for it on the map.

e Show/Hide Map Layers: Shows or hides the Information Panel.

e Show/Hide Toolbar: Shows or hides the Toolbar.

e Zoom Slider: Zooms in or out of the map by clicking the + or - or by dragging the slider bar.
e Scale: The current scale of the map.

e Overview map: Displays a thumbnail with a box showing the current view of the map.

e Help Topics: Takes you to the Geocortex Viewer for Silverlight Help Topics which provides more
detailed information about the functionality of the map viewer.
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Search for a Parcel by Account Number, Parcel Number or Address

Click the “l want to” menu and select one of the search options.

lwantto.. -

= Create a printable map

rq Search for a Parcel by Account Mumber
&1. Search for a Parcel by Parcel Mumber

L‘ff‘. Search for a Parcel by Address

| Create Mailing Labels

& Search for a PLSS Section i

The Information Panel will display a search box where you can type your search. As you type, a filtered

list of results will appear.

Account Number Search

fillered list will display.
Account # ||

Start typing an account number to search for. As you type a

| Continue I Cancel

Once you select “Continue”, the map will zoom to the selected parcel and the result will appear in the

Information Panel.
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Search for a PLSS Section

Click the “l want to” menu and select “Search for a PLSS Section.”

Iwantto... ~

= Create a printable map

&, Search for a Parcel by Account Number
&1 Search for a Parcel by Parcel Mumber

{‘:’f} Search for a Parcel by Address

# Search for a PLSS Section

| Create Mailing Labels

The Information Panel will display search boxes where you can type your search.

Section Search

Start filling in the details of the section you would like to s2arch
for (Township Mumber, Range Mumber, Section Number).

For half numbers enter a decimal (e.g9. Range 3.5W or
Township 40.55)

Section: | | |

Township (South): |

Fange (\West): |

| Continue || Cancel |

Enter only numbers within the following search parameters:

Section: 1-36
Township: 37-43
Range: 10-20

Once you select “Continue”, the map will zoom to the selected Section and the result will appear in the

Information Panel.
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Create Address Labels for Selected Parcels

Click the “l want to” menu and select “Create Mailing Labels.”

Iwantto... ~

= Create a printable map

& Search for a Parcel by Account Number
&1 Search for a Parcel by Parncel Number
&3 Search for a Parcel by Address

& Search for a PLSS Section

| Create Mailing Labels

The Information Panel will display the available options.

Mailing Labels

IIse the custom geometry selections below to select one or
mare parcels.

(*) Map's Current Extent
i) A Custom Geometry

| Continue ” Cancel |

If you choose “Map’s Current Extent”, it will select all parcels in the current map view.

If you choose “A Custom Geometry”, you will be given the option to select the parcels with a drawing
tool.

Define your custom geometry by choosing one of the tools
below, and selecting an area on the map.

2 G O]

| Continue ” Cancel |

Use one of the tools to select the parcels you want included in the mailing labels.
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e If you want to select parcels within a particular subdivision, make sure the Subdivision layer is

turned on in the Information Panel so that it is visible on the map, and use the “Select by
Polygon” tool to trace the shape just inside the Subdivision boundary. Click for each corner and
double-click to finish the polygon.

The parcels will be selected in yellow and you will be asked if you want to add a buffer to the selected
parcels.

-~ armr

(’\?_G‘_‘Zﬁ_\i 7-4::! | Qe-Ch-

Once you select “Continue”, you will be asked if you want to buffer the selected parcels. If you enter a
buffer value, additional parcels will be selected within the specified distance. Enter “0” if no buffer is
required.

Flease enter a distance (in feet) to buffer the parcel(s) by. Enter
a distance of 0 if no buffer is required.

*

Buffer Distance:

| Continue || Cancel |

Once you select “Continue”, the mailing labels will be generated. Click “Download Labels” to produce a
PDF of the Mailing Labels.

Click the link to download the mailing labels
Download Labels

Close

Print the PDF at the actual page size (100%) using Avery 5160 labels in order to have them fit properly.
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Create a Table for Selected Parcels

Zoom in to the map until the parcels layer is visible (<1:10,000 Scale).
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Click the “Analysis” tab in the Toolbar.

'l-"-‘ |

Location Information
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Choose one of the “Identify” tools and select parcels on the map to be included in the table.

Location Information

e The “Point” tool is useful for selecting a single parcel. Just point and click.

e The “Freehand” tool can select multiple parcels that you draw on top of. Click and drag.

* fy ™ (Gefting Around Maps & Data Sources Tasks  Analysis Search
. ’Z, Buffer Shape = 3’%
Li ] (i ] /l/ﬂ E:i L_Iﬂ' = ?
Point Freehand Line  Polygon Rectangle J=g Resultsfor.. = Distance  Area

e The “Line” tool can select multiple parcels that you draw a line on top of. Click once for each

line segment and double-click to finish the line.

o The “Polygon” tool can select all parcels that you draw a polygon shape on top of. Click for each

corner and double-click to finish the polygon.

o The “Rectangle” tool can select all parcels that you draw a rectangle shape on top of. Click and

drag for each corner and release the mouse button to finish the polygon.
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Results will be displayed in the Information Panel. Select “Table View” to show the results in tabular

format.

<{ View History

Refine Results
Export to Shape

ﬂ.” Parcel

@, Results (73)

Table View
e elect All

Wiew Ownership Data

BENCH

Parcel

-

Asgsessor Record Search

Account Number:
Parcel Mumber:
Subdivision Name: SILVER FALLS AT WASHINGTON

Ownership: Privately Owned

Wiew Ownership Data

Assessor Record Search

- Map Layers

Account Number: 756661
Farcel Mumber: W-SFWB-2A-45
Subdivision Name: SILVER FALLS AT WASHINGTON

Results (73)

View Selected »>»

Select None

3

-

Select “Export to CSV” to export the table to a comma separated value file. This can be imported into a

spreadsheet, such as Excel.

@ Results (73)
<< View History View Selected »»
Refine R Zoom to All
Export to Shapefile | Select Al
Select None
# Parcels
OBJECTID ACCOUNT TAX_ID OWNER.
141046 Privately *
o | 117640 756661 W-SFWB-2A-45  Privately |
\_;’:;’ 141097 THET29 W-SFWB-2A-51  Privately
117665 756695 W-SFWB-2A-48  Privately
141102 756745 W-SFWB-2A-53  Privately
141065 754179 W-SFWEB-3-64 Privately
1441038 TIARTRR WS R_1_34 Prriveatalis "
1| | 8
= Map Layers Results (73)
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Create a Printable Map

Turn on any layers in the “Information Panel” that you want displayed on your map and zoom into the
desired area.

Click the “l want to” menu and select “Create a printable map.”

|wantto._ -

=1 Create a printable map

i Search for a Parcel by Account Nurmber
&1 Search for a Parcel by Parcel Mumber

E:'f) Search for a Parcel by Address

} # Search for a PLSS Section
| e Create Mailing Labels
I

Select the following parameters for the printed map.

= Print Map

Select Layout: | 5.5 % 11 Landscape -
Dutput Format: | Pdf -
Resolution: | 96 dpi -
Grid: | (Mone) -
Map Scale: 1; | 5,000 (Current Scale) -

Title:

Motes:
| Preview Extent || Print || Cancel |

The “Preview Extent” button will display a preview of the printable area on the map.
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Click “Print” to complete the printed map. Once the map has been produced, click “Open File” to open
a PDF of the map. You may print it or save it for later.

Print Request X

Your file is ready. Please click the "Open File' button, or click 'Back’ to
create another printable map.

| Open File || Back |
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